
Establish a Routine 
Get in the habit of setting up a routine to help 

frame your days. 
❖ Treat your online classes as if they were

regular face to face courses
❖ Get used to signing in at a regularly

scheduled time
❖ Check your Canvas calendar and/or

personal calendar each night so you have a
preview of the next day

❖ Set up a regular study space
❖ Make sure to charge your device regularly

Time Management is Key 
Keep on track with good time management 
❖ Use your Canvas calendar to keep track of

assignments and deadlines
❖ Create a daily to do list to help break up

assignments into manageable pieces
❖ Limit distractions: Don’t binge watch your

favorite Netflix or Hulu show or check social
media while studying

Connect with Others 
We are all in this together. 

❖ Stay engaged in class discussions and
virtual meetings

❖ Reach out to the other students in your
class via email, zoom, or chat

❖ Reach out to your professors if you have
questions

Taking Online Tests 
Testing in the New Normal 

❖ Professors will provide test guidelines for
you, but if you have any questions, make
sure to ask your professor for clarification

❖ Try to take a test when you are not likely
to  be distracted. We understand you may
have pets or children at home, but try to
minimize distractions as much as possible

❖ Test your device to ensure Respondus
Lockdown Browser and Monitor are
installed correctly

❖ Make sure your work space is clean and
organized with no unauthorized materials

❖ Remember you are being recorded: make
sure to dress appropriately!

Easing Anxiety 
REMOTE LEARNING AND TESTING EDITION 

Resources 
We are here to help! 

Respondus Monitor Student Training: Visit this 
link and sign into Canvas to learn about 
Respondus Monitor

Remote Learning Technology Help: Canvas 
chat with Learning Commons online from 
9AM to 9PM Monday through Friday or email 
questions to LC@howardcc.edu 

Test Center support: Email us at 
testcenter@howardcc.edu for assistance 

IT Help Desk: Visit the Help Desk webpage 
for technical support for your HCC account

Personal Counseling: Call 443-518-1340 for 
assistance 
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